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This policy has been updated in response to the most recent Government announcement which 

stated that as from 5th January 2021 our country is under a National lockdown until further notice.  

The Prime minister suggests Early years settings should remain open to ALL children during 

National lockdown.  We therefore remain open for ALL children and staff on this basis except for 

those who have received medical advice asking them to shield.   

Brookside pre-school will respond to the most up-to-date Government advice for Early years 

settings and will amend policies and procedures accordingly.  We will respond to local infection 

rates and will act accordingly in response to cases of a local lockdown.   

This policy has been influenced by the most recent Government legislation and guidance from 

leading bodies in relation to the outbreak COVID-19. This information builds upon Brookside’s 

current procedures for areas such as health, safety, and welfare requirements.  New guidelines 

and procedures may emerge as the situation continues. 

Legislation and leading authorities which have guided and influenced this policy are: 

Coronavirus Act 2020, Health and Safety at Work Act (1974), Health and Safety Executive (HSE), 

Government Briefings, Public Health England (PHE) and World Health Organisation (WHO). 

Advice from but not limited to, The Secretary of State, The Chief Medical Officer, Stockport Local 

Authority (SLA) and Department for Education (DfE). The policy also has regard to Ofsted and 

Early Years Foundation Stage (EYFS) guidance where appropriate. 

The Early years foundation stage (EYFS) sets the standards that all early year’s providers must 

meet to ensure children learn and develop well and are kept healthy and safe. Children’s freedom 

to make choices and actively explore their environment is a huge part of our provision.  We strive 

to maintain a learning environment to a high standard during the current pandemic; however, it 

has been recognised that elements of our routine where we might usually offer children choice 

may be restricted to ensure their safety and welfare.  For example, a temporary stop to self-

service snack.  We will endeavour to offer as much choice as possible for children during this 

difficult time.    

 

1. What is Covid-19?  

COVID-19 is the disease caused by a new coronavirus called SARS-CoV-2.  WHO first learned of 

this new virus on 31 December 2019, following a report of a cluster of cases of ‘viral pneumonia’ 

in Wuhan, People’s Republic of China. (WHO 2020) 



 

1.1 How does COVID-19 spread? 

The COVID-19 virus spreads primarily through droplets of saliva or discharge from the nose when 

an infected person coughs or sneezes, so it’s important that you cover your mouth preferably with 

a tissue and put in straight into the bin afterwards.  

Protect yourself and others from infection by washing your hands or using an alcohol-based rub 

frequently and not touching your face.  

 

1.2 What are the main symptoms of COVID-19? 

a high temperature – this means you feel hot to touch on your chest or back (you do not need to 

measure your temperature) 

a new, continuous cough – this means coughing a lot for more than an hour, or 3 or more 

coughing episodes in 24 hours (if you usually have a cough, it may be worse than usual) 

a loss or change to your sense of smell or taste – this means you've noticed you cannot smell or 

taste anything, or things smell or taste different to normal 

 

Most people with coronavirus have at least 1 of these symptoms. 

(nhs.co.uk 05/01/2021) 

 

1.3 What should I do if my child has any of the main symptoms of coronavirus? 

 

Call 111 if you're worried about a baby or child under 5. 

If your child seems very unwell, is getting worse or you think there's something seriously wrong, 
call 999. 

Do not delay getting help if you're worried. Trust your instincts. 

Get more advice about coronavirus in children. 
 
If your child displays any of the above symptoms, please call 111 (if they are under 5).  For 

children over 5 years old, please use the 111 online Coronavirus service at 

https://111.nhs.uk/covid-19/  

Get a test to check if they have coronavirus as soon as possible. 

You, your child and anyone else you live with should stay at home and not have visitors until you 

get the test result – only leave your home to have the test. 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/coronavirus-in-children/
https://111.nhs.uk/covid-19/


Your child should not attend pre-school. 

Should your child receive a positive test result, both the child, household/support bubble and 

anyone who has had close contact with the child since the symptoms started or within 48 hours 

before symptoms began should also stay at home and self-isolate for 10 days. 

(nhs.co.uk 05/01/2021) 

 

1.4 How can we reduce the risk of spreading COVID-19? 

There are general principles to help prevent the spread of respiratory viruses, including:  

• try to stay at least 2 metres (3 steps) away from anyone you do not live with (or anyone 
not in your support bubble) 

• wash your hands with soap and water often – do this for at least 20 seconds 
• use hand sanitiser gel if soap and water are not available 
• wash your hands as soon as you get home 
• cover your mouth and nose with a tissue or your sleeve (not your hands) when you cough 

or sneeze 
• put used tissues in the bin immediately and wash your hands afterwards 

(nhs.co.uk 05/01/2021) 

 

2. Changes to our admissions  

Brookside pre-school practitioners will exercise their best judgement in ensuring the highest 

standards of safety are always maintained. Government guidance suggests that we no longer 

need small ‘bubble groups’ and can be classed as one big bubble containing all of our pre-school 

staff and children.  We are therefore able to offer provision to all children.    

In some cases, the Government may decide to close Early years settings to all children other than 

those whose parents are essential keyworkers or vulnerable children. This could also happen if the 

pre-school became short staffed due to staff self-isolating.  

In the event of this we would offer pre-school place to the following priority groups;  

Vulnerable Children 

• Children and young people who have a child in need plan, a child protection plan or who 
are a looked-after child. 

• Have an education, health and care (EHC) plan. 

• Have been assessed as otherwise vulnerable by educational providers or local 
authorities. 

 

Children whose parent(s) are classed as essential keyworkers 

 
Should we need to reduce these numbers of priority grouped children further, places will be 
prioritised for 3 and 4 year olds, and then younger children. 
 



Brookside pre-school will work with the local council to ensure that children within the priority 
group are offered some form of provision or continued support.  This may include.  
 

• moving children between providers where one provider has closed, and another has 
empty dedicated schools grant (DSG) funded places 

• operating through clusters and hubs to maintain educational provision, or, if necessary 

 

2.1 Attendance 

• Only children who are symptom free or have completed the required 10 day isolation period 

should attend the setting. 

• Parents will be asked to sign a document to say they have read the Epidemic and Pandemic 

- COVID-19 policy.  Parents will sign an agreement to abide by government guidelines 

regarding COVID-19 and show understanding of their duty to inform the pre-school if their 

child or household develop any symptoms of COVID-19.   

• Staff may consider taking temperatures of children on arrival or during the day if it is felt to 

be necessary.  The practitioner will use a non-contact, electronic forehead thermometer.  

 

 

2.2 Main considerations for changes to practice during the current pandemic 

 

• Minimising contact with individuals who are unwell 

• Maintaining personal and respiratory hygiene (handwashing, catch it, kill it, bin it) 

• Ensuring cleanliness of the environment (especially frequently touched surfaces) 

• Minimising general contact and mixing (creating bubbles and limiting numbers) 

• The use of Protective and Personal Equipment (PPE) 

• Testing 

 

 

 

2.3 Hand washing  

 

• All children and staff must wash their hands with antibacterial soap upon arrival at the pre-

school for at least 20 seconds. 

• We will ensure that help is available for children who have trouble cleaning their hands 

independently. 

• Children and staff will dry their hands using the hand dryers or paper towels. 

• Children and staff members should be encouraged to wash their hands frequently, this 

includes before and after eating or preparing food, after visiting the toilet or playing 

outdoors, after sneezing, blowing their nose or coughing into their hand and dealing with 

unwell people. 

• Ensuring that sufficient handwashing facilities are available. Where a sink is not nearby, 

provide hand sanitiser.  We have purchased an outdoor sink to target this issue during 

outdoor play.  

 



 

 

2.6 Cleaning 

 

Keeping children and staff safe is our utmost priority. We will therefore implement additional 

cleaning measures in line with DfE’s guidance on Safe working in education, childcare and 

children’s social care settings, including the use of personal protective equipment (PPE) (DFE 

14/12/2020).  Usual pre-school procedures will still apply such as cleaning surfaces before and 

after eating. 

 

Some additional measures we are taking: 

 

• Cleaning frequently touched surfaces more often using antibacterial solution, disinfectant, and 

bleach. 

• Using a disposable cloth, first clean hard surfaces with warm soapy water. Then disinfect these 

surfaces with the cleaning products you normally use. Pay particular attention to frequently 

touched areas and surfaces, such as bathrooms, door handles (PHE 2020) 

• Clean surfaces that children are touching, such as toys, books, tables, chairs, doors and 

handwashing sinks more regularly than normal. 

• More regularly cleaning of the bathroom throughout the day with antibacterial solution. 

• We have considered how play equipment is used to ensure it is appropriately cleaned between 

sessions.  We will be cleaning toys and equipment frequently and will using Dettol hard surface 

spray for those hard to reach or fabric equipment.  

• Remove unnecessary items from the pre-school and downscale the amount of resources 

available to allow more thorough cleaning. 

• Remove un-necessary soft furnishings, soft toys, fancy dress outfits and toys that are hard to 

clean without damaging. 

• if an area has been heavily contaminated, such as with visible bodily fluids, from a person with 

coronavirus (COVID-19), use protection for the eyes, mouth and nose, as well as wearing 

gloves and an apron.  These should be double bagged and stored in a safe area until disposed 

of after 72 hours in the clinical waste bin.  

• Extra cleaning fluids, equipment and PPE has been ordered to ensure that staff have the 

materials needed to maintain high standards of cleanliness throughout the pre-school.  Extra 

supplies also allow more frequent disposal of cloths and disposable mop heads.   

• Children’s cups and cutlery to be soaked after use in Milton sterilising solution/tablet and cold 

water.  They MUST be rinsed in cold water following sterilisation. 

• Toys to be wiped or sterilised in Milton sterilising solution/tablet and cold water each day or 

before use by another bubble group.  

• The outdoor area needs to be cleaned where possible before the next session.  This will 

include cleaning of bike/scooter handles, slide, mud kitchen utensils and any other equipment. 

• Full deep clean of the building to be organised following any person becoming unwell at pre-

school. 

• Clinical waste and used PPE to be disposed of in the yellow bin as per our usual policy (unless 

used in contact with a suspected case of Covid-19). 



• Revised our health and safety risk assessment considering recent government advice, 

identifying potential new risks, amendments to cleaning procedures and changes to 

procedures.  

• Temporary stop to messy play activities which cannot avoid the spreading of germs. It is 

expected that would include, but not be limited, to the suspension of learning experiences 

involving materials which are not easily washable such as malleable materials (dough, clay, 

sand)  

• Ensure that bins for tissues are emptied throughout the day. 

• Where possible, all spaces should be well ventilated using natural ventilation.    

 

 

2.7 Personal, protective, equipment (PPE)  

 

Government guidelines recommended childcare settings do NOT require staff or children to wear 

face coverings.   Face coverings should not be worn in any circumstance by those who may not be 

able to handle them as directed (for example, young children, or those with special educational 

needs or disabilities) as it may inadvertently increase the risk of transmission (DFE 14/12/2020).  

 

We therefore ask that parents do NOT send their child to pre-school wearing a mask or face 

covering.   

 

Staff will be asked not to wear facemasks other than the disposable ones provided by the pre-

school during the following circumstances: 

 

• if a child becomes unwell with symptoms of coronavirus whilst at pre-school and needs 

direct personal care until they can return home. A fluid-resistant surgical face mask should 

be worn by the supervising adult. 

• if contact with the child or young person is necessary, then disposable gloves, a disposable 

apron and a fluid-resistant surgical face mask should be worn by the supervising adult. If a 

risk assessment determines that there is a risk of splashing to the eyes, for example from 

coughing, spitting, or vomiting, then eye protection should also be worn. 

• Staff should follow their normal practice when changing nappies and caring for babies more 

generally, provided the child is not showing symptoms of coronavirus. This includes 

continuing to use the PPE that they would normally wear in these situations, for example 

aprons and gloves (DFE 14/12/2020) 

• Staff may wear disposable gloves, mask, and an apron during cleaning of bathroom and 

other parts of the building if they wish.  The PPE must be bagged and stored safely for 72 

hours before being disposed of in the clinical waste bin.  

• There is no need for anything other than normal personal hygiene and washing of clothes 

each day following attendance at pre-school. 

• A child or staff member may wear a mask if they have been specifically advised to do so by 

their doctor.  

 



Stockport Council have sourced PPE resources for all early year’s settings in Stockport. These 

resources are to be used in the event of a child developing COVID-19 symptoms at the setting 

whilst waiting for the child to be collected.  

 

 

3. General daily Routine 

Our daily routine during the COVID-19 pandemic will be continuously reviewed and may be 

subject to change following on-going risk assessments and changes to government guidelines. 

 

Arrival-  

• Whilst waiting to enter the building, parents will be guided on social distancing measures 

with visuals such as floor markings, signs which remind them about social distancing 

measures and reminders from staff to wait for each child to enter the building fully before 

the next child enters.  Procedure will be for one family to enter through the green gate at a 

time and hand over their child to a staff member at their allocated door.  

• Parents using the main door are encouraged to use the ramp to avoid bumping into other 

families.  

• Children will not be allowed to bring any non-essential items to pre-school such as toys.  

Comforters will be allowed as these are considered essential for some children’s emotional 

development. Parents must ensure that cuddly toys are washed frequently. 

• Children to wash their hands with hand soap upon arrival under staff supervision and dry 

them with disposable blue roll. Hands are not to be dried on tea towels. 

 

Free-play-  

• Tables to be set out with activities with only 3 or 4 chairs to a table to encourage less 

children per activity.  

• During lunch times staff will space children’s chairs out where possible.  

• Children will be encouraged to keep a safe distance and limit physical contact with others. 

However, they cannot be forced to do so. 

 

Circle time/song time-  

• Staff to ensure that the children sit at a safe distance where possible.  

• Children are to be encouraged to stay sitting and not move around closer to their friends.  

 

Snacks & meals-  

• To be carried out in the in smaller groups where possible.  

• Supervising adult to wipe down the taps after use and wash their own hands. Staff member 

to clean the tables with anti-bac spray clean their hands and put on a disposable apron to 

serve the children’s snack to them (there will be no self-service snack) 

• Children and staff will need to wash their hands again after eating.  



 

Toileting  

• Toileting- usual hygiene measures apply with staff wearing disposable aprons and gloves to 

deal with any nappy changes, toileting, or accidents.  

• Toilets and bathrooms will be cleaned with disinfectant frequently throughout the day, for 

example after a group of children have used the bathroom. 

• Any spillages of urine or faeces need to be cleaned immediately with disinfectant using the 

red coloured mop and bucket (for bathroom use only)  

 

Home time-  

• Children to wash their hands one by one before going home. Parents will queue outside the 

green gates and be advised to follow social distancing measures.  Staff will call children 

one-by one to hand them over to their parent at the door.  The next parent will be at a 

time as per in the same way as arrival arrangements.  

4. Dealing with an unwell child  

• If a child becomes unwell or displays symptoms of Covid-19 whilst attending pre-school, 

parents must be contacted immediately to collect the child and take them home. 

• If a member of staff has helped someone who has become unwell with Covid-19 

symptoms, they do not need to go home unless they develop symptoms themselves. They 

should wash their hands thoroughly for 20 seconds after any contact with someone who is 

unwell. Cleaning the area with normal household disinfectant after someone with 

symptoms has left will reduce the risk of passing the infection on to other people (DFE 

2020) 

• If they need to go to the bathroom while waiting to be collected, the bathroom should be 

cleaned and disinfected before being used by anyone else. 

• PPE should be worn by staff caring for the child while they await collection if a distance of 2 

metres cannot be maintained (such as for a very young child or a child with complex 

needs). 

 

 

4.1 Isolation  

Self-isolation 

• If you or your child develop symptoms of COVID-19, stay at home and self-isolate 

immediately. If you have a positive test result but do not have symptoms stay at home and 

self-isolate as soon as you receive the results. Your household needs to isolate too. 

• Arrange for yourself/child to have a COVID test if you have not already had one. Stay at 

home while you are waiting for a home test kit, a test site appointment, or a test result. Do 

not go to work, school, or public areas and do not use public transport or taxis. 

• Your isolation period includes the day your symptoms started (or the day your test was 

taken if you do not have symptoms), and the next 10 full days.  



• If your COVID test result is negative but you still have symptoms, you may have another 

virus such as a cold or flu. You can stop isolating as long as: you are well, no one else in 

your household has symptoms or has tested positive for COVID-19 (PHE 2020) 

Household isolation & Track and trace  

• If a member of your household develops symptoms you must isolate straight away and 

arrange for that person to have a COVID test. Your isolation period includes the day the 

first person in your household’s symptoms started (or the day their test was taken if they 

did not have symptoms) 

• If you do not have symptoms of COVID-19 yourself, you do not need a test. Only arrange a 

test if you develop COVID-19 symptoms or if you are asked to do so as part of a wider 

testing scheme. If for any reason you have a negative test result during your 10-day 

isolation period, you must continue to self-isolate (PHE 2020) 

• If you are told to self-isolate by NHS Test and Trace or the NHS COVID-19 app: self-isolate 

for 10 days from when you were last in contact with the person who tested positive for 

coronavirus. 

 

4.2 Testing for Staff, children and their families 

You can only get a free NHS test if at least one of the following applies: 

• you have a high temperature 

• you have a new, continuous cough 

• you’ve lost your sense of smell or taste or it’s changed 

You can also get a test for someone you live with if they have symptoms. 

If you have symptoms, get a test as soon as possible. 

Book a visit to a test site to have the test today. Test sites are open 7 days a week. Order a home 
test kit if you cannot get to a test site. 

For information on obtaining a test or the track and trace please visit; 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 

 

4.3 What if a case of Covid-19 is confirmed in the pre-school? 

The management team will take swift action if we become aware that someone who has attended 
pre-school has tested positive for COVID.   

The manager will notify Ofsted as soon as possible of any confirmed cases in the setting 
(either child or staff member). The manager will inform Ofsted if we must close the setting as a 
result.  Ofsted must be informed within 14 days of a confirmed positive test for COVID-19. 
The manager may contact the dedicated advice service introduced by PHE and delivered 
by the NHS Business Services Authority. This can be reached by calling the DfE helpline on 0800 
046 8687 and selecting option 1 for advice on the action to take in response to a positive case. A 
team of advisers will inform the setting what action is needed based on the latest public health 
advice. 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/


The dedicated advice service will work with settings to carry out a rapid risk assessment to 
confirm who has been in close contact with the person during the period that they were 
infectious, and ensure they are asked to self-isolate. If, following triage, further expert advice is 
required the adviser will escalate the call to the PHE local health protection team. 
 

4.5 Travel overseas  

In England you must not leave home including to travel abroad, unless you have a legally 

permitted reason to do so, such as for essential work purposes. 

The pre-school will therefore follow the most recent up to date advice from the list of exempted 

countries which is based on Foreign, Commonwealth & Development Office (FCDO) advice from 

assessing the risk of travelling to specific countries. 

If you are legally permitted to travel you must check the most recent advice from the FCDO for 

the country, you are visiting.  

 

 

5. Visitors, parents, and large group events 

• The building is closed to the public, visitors are not permitted during the pandemic. 

• The manager will work with other agencies such as health visitors, teachers and other 

professionals involved with children through the phone, emails, and video meetings when 

necessary.   

• A visit from a health or education professional such as a psychologist would only be 

considered if it were detrimental to the child’s health and wellbeing and could not take 

place elsewhere.  A risk assessment would be put in place for this visit.   

• Parents are not to enter the building unless there is an emergency concerning their child or 

they are helping to settle in a new child.  Parents will be asked to wear a mask during their 

visit.  

• Deliveries are left at front entrance. 

• Necessary maintenance carried out by external contractors e.g. yearly gas service will be 

carried out when the children are not present. 

• Only maintenance classed as an emergency would be carried out whilst the children are 

present under strict social distancing measures.   

• The clinical waste company may enter the building to empty and exchange the yellow bin 

under strict social distancing measures. 

• All fundraising events are cancelled until further notice 

• Committee members and other building users will not be permitted to enter the building 

during pre-school opening hours.  
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